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NEW EMPLOYEE INFORMATION
	PLEASE PRINT OR TYPE


	EMPLOYEE INFORMATION

	LAST NAME


	FIRST
	INITIAL

	PRESENT ADDRESS (Street, City, State, Zip)
	HOME PHONE



	SOCIAL SECURITY NUMBER 
	DATE OF BIRTH



	GENERAL INFORMATION


	DATE OF HIRE:   
	(    ) FULL TIME OR (    ) PART TIME

	DEPARTMENT:  
	POSITION TITLE:

	HOURLY RATE:  
	SALARY RATE:

	FREQUENCY:   (    ) WKLY (    ) BI-WKLY (    ) SEMI-MO 
	GENDER: (    ) MALE (     ) FEMALE

	EEOC (CHECK (X) ONE): 
(    ) WHITE              (    ) ASIAN OR PACIFIC ISLANDER 

(    ) BLACK              (    ) AMERICAN INDIAN

(    ) HISPANIC 

	EMERGENCY CONTACT NAME/NO.
NAME:______________________________

PHONE: ____________________________

	

	EMPLOYEE Signature 
	
	Date
	
	

	

	OFFICE USE:
	HR CONTACT/PHONE:

	COMPANY NAME  
	

	LOCATION/BRANCH


	I-9 VERIFIED (   ) YES OR (   ) NO                                     

SSN VERIFIED (    ) YES OR  (    ) NO 
VACATION/PTO/SICK TIME TRACKING ​​​​​__________

WC CODE  ___________________
	


